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IHonoxenue 00 3TEKTPOHHOM JOKYMEHTO000pOTE U MOPSAAKE ero
ocyuiecTBjIeHHs B MyHUIIMIIAJBHOM 0011€00pa30BaTe/JIbHOM yYpe:KIeHU U
OCHOBHOM 1IKoJIe c.KopombiciioBka Ky3oBaToBCcKOro paiiona
Y IbAHOBCKOM 00J1aCTH

1. O01ue mo10KeHUS

[Tonoxenne 00 DdIEKTPOHHOM JOKYMEHTOOOOPOTE U TIOPSAIKE €ro
OCYIIECTBICHUs] B MyYHHIMIAIBHOM  00I1€00pa30BaTEIbHOM  YUPEXKICHUU
ocHoBHOM  mKkoje c.KopombicioBka Ky30BaTOBCKOro paiioHa YIIbSTHOBCKOU
obnactu (manee — IlonmoskeHue) peryiaupyer BOMPOCHI, CBSI3aHHBIE C BBEICHUEM
AIEKTPOHHOTO JTOKYMEHTOO00pOTa U HOPSIAKOM €ro OCYLIECTBIICHHS
B MOY OULI c.KopoMmbicioBka (anee — opraHu3aius).

[Tonoxenue pa3paboTaHO B COOTBETCTBHUH C:

» TpynoBem konekcom Poccutickon denepanuu;

o ®enepanbubiM 3akoHOM OT 06.04.2011 Ne 63-®P3 «O06 »1eKTpOHHOMU
MOATUCH;

o ®enepanbubiM 3akoHOM 0T 22.10.2004 No 125-D3 «O06 apxuBHOM Jeje B
Poccuiickoit @enepanum»;

o ®enepanbubiM 3ak0HOM OT 27.07.2006 Ne 152-D3 «O nepcoHanbHBIX
JAHHBIX).

B IlonoxeHnn UCIIOAB3YIOTCS CACYIOIIUE OMPEICIICHUS:

DJIEKTPOHHBII TOKYMEHTO000POT — CO3/]JaHHE, UCIIOIb30BAHUE U XPAHEHHE
paboToaareneM, paOOTHUKOM HIIH JIUIIOM, IOCTYHAIOIIUM Ha paboTy, TOKYMEHTOB,
0(OPMIICHHBIX B JICKTPOHHOM BHE 06€3 MyOIupoBaHUsS HA OyMaXHOM HOCHUTEIE.

JJIeKTPOHHBI  JOKyMeHT (majmee — /) — 1OOKyMeHTHpOBaHHas
uH(popMaIs, TPEACTaBICHHAs B OJJIEKTPOHHON (opme, TO €cTh B BHJE,
MPUTOJTHOM IS BOCHPHUSITUS YEJIIOBEKOM, C HCIOIb30BAHUEM DSJIEKTPOHHBIX
BBIYMCIIUTEIBHBIX MAIlMH, a Takke Ui mepenadyd 1o HWHGOPMAIUOHHO-
TEIEKOMMYHUKAIIMOHHBIM CETSIM WJIK 00paOOTKH B MH(OPMALIMOHHBIX CUCTEMAX.

YcuieHHass HeKBAJIU(UUIUPOBAHHAS JJIEKTPOHHAs NOANKMCH (majgee —
YHOII) — Bux D3JEKTPOHHOW NOANMCH, KOTOpas: IMOJy4YeHa B pe3yJibTaTe
Kpunrorpadpuueckoro mnpeodpazoBaHusi MH(POpPMaIMKU C UCIOJIB30BAHUEM KJIIOUa
AJIEKTPOHHOM MOJMKUCH; MO3BOJISET ONMPENENUTh JUI0, noanucasiiee J/1;



MO3BOJISIET OOHAPYXUTh (aKkT BHECEHUs U3MeHeHui B D/ mocine MoMeHTa ero
MOJAMKUCAHMS; CO3AAETCS C UCIOIB30BAHUEM CPEJCTB 3JIEKTPOHHOM MOAIHICH.

YceunenHasa KBau@UUMPOBAHHAS JJIEKTPOHHAs NOANHUCH (Hajgee —
YKD3II) — anexTpoHHas MOANUCH, KOTOpasi COOTBETCTBYET BceM npusHakam Y HOII
U CJIEIYIOUIUM JOMOJIHUTEIbHBIM PU3HAKAM:

¢ KJIFOY TPOBEPKH DBJEKTPOHHOW MOANMCH YKa3aH B KBaJIU(DUIMPOBAHHOM
ceprudukare;

o JUISL CO3/IAHUSI M TIPOBEPKU 3JIEKTPOHHOM MOAMMCH HCHOJIB3YIOTCS CPEICTBA
ANEKTPOHHON TOJIKCH, UMEIOIIHNE MOATBEPKACHUE COOTBETCTBUS TPEOOBAHUSM,
yctaHoBiIeHHBIM B @eaepanibHom 3akoHe OT 06.04.2011 Ne 63-d3 «O6
BJIEKTPOHHOM TOJITUCH.

IMonnucaHHBINA JIEKTPOHHBIH TOKyMeHT (Hajsee — II9/]) — snexTpoHHBIM
JOKYMEHT C MPUCOETMHEHHOMN AJIEKTPOHHOM MOAMMUCHIO, KOTOpasi ObljIa CO3/1aHa Ha
ocHoBe D/] u KiIr0Ya 3JIEKTPOHHOM MOIUCH.

2. UndopManuoHHasi cucTeMa 3JIEKTPOHHOT0 IOKYMEHT0000pPOTA H
BBe/IeHHE 3JIEKTPOHHOI'0 IOKYMEHT0000pPOTa B OPraHu3auuu

dopmupoBaHUE, MCIOIL30BaHUE, JOCTaBKa, OTHpaBKa M xpaHeHue ]I
OCYIIECTBIISIIOTCS CpeJAcTBAaMU HHGOPMAIMOHHON CUCTEMBI paboToaaTesns (anee —
CUCTEMa JIEKTPOHHOTO TOKYMEHTO000pOTa).

Joctyn K cucTeMe 3JeKTPOHHOTO JOKYMEHTOOOOpOTa OCYIECTBISETCS
nyteM O(GOpPMIIEHHS] KOPIOPATHUBHOM YYETHOW 3alUCH Ha KaXJoro pabOTHHKA,
YYaCTBYIOIIETO B 3JIEKTPOHHOM JIOKYMEHTOOOOPOTE.

UtoObsl paOOTHUK mepemien Ha 3JIEKTPOHHBIA JTOKYMEHTOOOOpPOT, €ro
YBEAOMJISIOT B CJIETYIOIINE CPOKHU:

¢ B JICHb MpHeMa Ha palboTy U 3a OJIMH paboYMil IeHb A0 TOTO, KaK JAOMYCTST
paboTHHKA K paboTe C MCIOJIB30BAHUEM 3JICKTPOHHOTO JIOKYMEHTOO00pOTa, — JIJIs
JUI, TIPUHUMAEMBIX Ha padO0Ty B OpraHU3aIIMIO;

e3a HEACNIO 70 JONyCKa K paboTe C HCHOIb30BAHUEM DIIEKTPOHHOTO
JTIOKyMEHTO000pOTa — /I BCEX PAaOOTHUKOB OpraHU3aINH.

DNEKTPOHHBIA JOKYMEHTOOOOPOT BBOIUTCS C JaThl, yCTaHOBJICHHOM
MPUKA30M JUPEKTOpa OpraHU3aIMK, B OTHOIICHUH PAaOOTHUKOB, COTJIACHBIIUXCS
HAa  B3auMoOjeiicTBME ¢  paboTomareneM  TOCPEJACTBOM  BJIEKTPOHHOTO
JOKYyMEHTOO0OpOTa, HO HE paHee JHA WCTCUCHUS CpPOKa YBEIOMIICHHS,
YCTaHOBJIEHHOTO B yHKTE 2.3 [lonoxeHus.

[lepexon Ha PNEKTPOHHBIN JOKYMEHTOOOOPOT B OTHOIIEHUU KaJpPOBBIX
JOKYyMEHTOB ~ SIBIIIETCS TOOPOBOJIBHBIM ISt PAOOTHUKOB OpTaHU3AINH |
OCYLIECTBIISIETCS TOJIBKO MO UX MUCbMEHHOMY COTJIACHIO.

OtcyrcTBHE coriacusi paOOTHUKA Ha B3aMMOJAEHCTBUE C paboTOaTeNIeM
MOCPEJICTBOM  BJICKTPOHHOTO JIOKYMEHTOOOOpOTa B OTHOIICHWUH KaJpPOBBIX
JIOKYyMEHTOB TPH3HAETCS OTKAa30M pabOTHHKA OT Takoro B3ammojeuctBus. [lpu
3TOM 3a pa0OTHUKOM COXpaHsEeTCs MpaBO JaTh YyKa3aHHOE CcoOrjacue B
MOCJIETYIOLIEM.

Cornacue Ha B3aUMOJEHCTBHE C paboTojaresieM IOCPEIACTBOM
AJIEKTPOHHOTO JOKYMEHTOOOOpPOTa B OTHOIIEHHH KaJApPOBBIX JIOKYMEHTOB HE
TpeOyeTCsl OT JIMI, KOTOPbIC MPUHATHI (MPUHUMAIOTCS) Ha padboTy mocie 31

nexabps 2021 roma u y KoTopsix 1mo coctosHuio Ha 31 nexabps 2021 roma



OTCYTCTBYET TPYIOBOU CTaX.

3. Ilepe4eHb 3JIEKTPOHHBIX JOKYMEHTOB H NlepeYyeHb KaTeropui
Pa0dOTHMKOB, B OTHOLIEHNH KOTOPBIX OCYHIECTBJIACTCS 3JIeKTPOHHBIH
AOKYMEHT0000pOT

IlepeyeHp DIEKTPOHHBIX JIOKYMEHTOB, B OTHOIIEHUM KOTOPBIX
OCYIIECTBIISIETCS JIEKTPOHHBIN TOKYMEHTOOOOPOT B OpraHU3alluu:

¢ KaJIpOBBIE IOKYMEHTBI, 0(pOpMJIIiEMbIE B COOTBETCTBUH CO CTaThsiMu 22.1—

Tpynosoro koaekca Poccuiickoit Penepaunu;

o JOKYMEHTBl 1O OXpaHe TpyAa, 3a HCKIOUYEHHEM JIOKYMEHTOB,
MOJITBEPKAAIONINX MPOXOKICHUE PAOOTHUKOM MHCTPYKTAXKEH 1O OXpaHe Tpyjaa, B
TOM YHKCJIE KOTOPbIe PaOOTHUK MOJIMUCKHIBACT JINYHO;

¢ JOKyMEHTBl MO O0Opa30BaTEIbHON JAESITENbHOCTH, 33 MCKIIOYEHHEM TEX,
KOTOpBIE JOJKHBI ObITh O(OpMIIEHBI Ha Oymare B COOTBETCTBUU C MPUKA30M
JTUPEKTOPA OpraHU3alyu WK 3aKOHOAATENbCTBOM Poccuiickoit Penepannu;

o TOKYMEHTBI, CBS3aHHbIE C OpraHu3alueld MNHUTaHud OO0y4alolUXcs, 3a
UCKIIIOYEHUEM TeX, KOTOphle JOJKHBI ObITb oOQopMmieHsl Ha Oymare B
COOTBETCTBUM C TMPHUKA30M JUPEKTOpPAa OpraHM3aluy WIM 3aKOHOAATEIbCTBOM
Poccuiickoit @enepannm.

[lepeuenr  kareropuif  paOOTHUKOB, B  OTHOIIEHHMH KOTOPBIX
OCYIIECTBIISIETCS JIEKTPOHHBIN IOKYMEHTOOOOPOT:

o paOOTHUKHU, CBSI3aHHBIE ¢ O(DOPMIICHHEM, TIOJIMTMCAHUEM U O3HAKOMJICHHEM C
KaJpOBbIMU JOKYMEHTaMH, JTOKyMEHTaMU TI0 OXpaHe Tpyna, o0paboTKon
NEPCOHATIBHBIX JaHHBIX, JOKYMEHTOB M0 OpraHU3aIlMi MTUTaHUS 00y4aroIIuXCs;

o TIEJJATOTUYECKUE PAOOTHHUKHU.

4. Tlopsiaok ocylecTBJIEHHS JJIEKTPOHHOIO JOKYMEHT0000pOTA
S.
3]1 y4aCTHUKOB 3JEKTPOHHOTO JOKYMEHTOOOOpPOTa CO3/Ial0TCS B Cllydae
UX aJpecoBaHUs paOOTHUKAM, SBISIONIUMCS YYaCTHUKAMH 3JIEKTPOHHOTO
JIOKyMEHTO000pOoTA.

O], anmpecoBaHHBIE paOOTHUKAM, HE SBIAIOIMIMMCS YYaCTHUKAMHU
ANEKTPOHHOTO JOKYMEHTOOOOpOTa, TEPEeBOIATCS Ha OyMaXHBIi HOCHUTEIb,
MOJMKUCHIBAIOTCS  COOCTBEHHOPYYHOW TOJIMUCHIO OTBETCTBEHHOTO JIMIA W
HaAMpaBJSIIOTCA ~ ajgpecaTy. B cuctemMe  3JIEKTPOHHOTO  JOKYMEHTOO0OpOTa
COXpaHsETCs ANEKTPOHHAS! KOMUS YKA3aHHOTO IOKYMEHTA.

[lopsimoxk  moamucaHuss JOKYMEHTOB B CHUCTEME  3JIEKTPOHHOIO
JOKYyMEHTO000pOTa JOJKEH COOTBETCTBOBAThH MOPSAKY MOJMHUCAHUS IOKYMEHTOB
Ha OyMa)XHBIX HOCHUTEIISIX, OMPEACIICHHOMY B HHCTPYKIIUU TIO JEJIOMPOU3BOICTRBY,
C Y4e€TOM OCOOEHHOCTEM, MPEeAyCMOTPEHHBIX TPYymOBBIM KOAEKCOM Poccuiickoit
denepanum.

B cucreme 531€KTPOHHOTO JTOKYMEHTOOOOpOTa (PUKCHPYIOTCS AaTa U
BpeMsl co3laHusi U oTnpaBku O/, ero perucTpalmoHHbII HOMEp, CBEIAEHHUS 00
oTrnpaBuTesne JoKymMeHTa ((pamuiausi, UMsi, OTYECTBO (IIPU HAJIMYUM), HA3HAYCHHAs
pOJIb).

Perucrtpanus 10KyMEHTOB B CUCTEME JIEKTPOHHOTO JOKYMEHTO000pOTa
OCYIIECTBIISIETCSI B COOTBETCTBUU C MPUHIIUIIOM €AUHON perucTpainu JOKyMEHTa



(omHOKpaTHOCTH  3amucu  uHbOpManUuu O  JOKymeHTe).  JloKyMeHT,
3apErUCTPUPOBAHHBIM B CHCTEME JJEKTPOHHOIO JOKYMEHTOO0OpOTa, HMEET
€ANHYI0 PETUCTPALMOHHYIO KapTOuKy JokyMeHTa (manee — PK]I), moGammnstorcs
TOJIBKO JJOTIOJHUTENIbHBIE CBEIEHUS O padOTe C TOKYMEHTOM.

3/1, nocTynuBIIME MOCIE OKOHYaHUS pabovero AHS W B Mpa3JIHUYHbIC

THH, PETUCTPUPYIOTCS B TEUCHHE MIEPBBIX TPEX YaCOB CICAYIOMIET0 pabodero JHs.
[Ipu peructparyu OTIPABIAEMOTO OTBETa Ha BXOASIINNA TOKYMEHT
(mopydeHue) UCIOJIHUTENH 00s13aH B ycTaHoBIeHHOM Topsiake B PKJI ykazats
CCBUIKY Ha HOMEp M JaTy JOKyMeHTa (MOpYy4YeHHs), Ha KOTOPBIA MOJTrOTOBIICH
orBeT. [Ipm sToM B o00s3aTeNbHOM TMOpPSAJIKE B TEKCTE NHUChbMa (JIOKJIaa)
NPONKMCHIBACTCS HOMEP TOKyMEHTa (TIOpyUYeHUsl), Ha KOTOPBIN MOJITOTOBJICH OTBET.
[Ipu moATOTOBKE OAHOTO OTBETA HA HECKOJIBKO MOPYYCHUH B TEKCTE MUChMa
nponuckiBatoTcs Bce mopydeHus u B PKJI yka3piBaroTcs CCBIIKM Ha BCe HOMeEpa

JOKYMEHTOB (TOpYYEHHUH ), Ha KOTOPHIE TOJTOTOBIIEH OTBET.

BiaumoneiictBie pabOTHUKOB OpPraHuU3alMu C CUCTEMOM 3JIEKTPOHHOIO
JOKYMEHTOO0O0pOTa, B TOM YHCJIE CO3/JaHUE, MpeoOpa3oBaHHeE, MOANMUCAHUE U
xpaHeHnue /I, oCyIecTBIsSETCS B COOTBETCTBUM C HHCTPYKLIUEH pa3paboTyukKa.

PaGoTHuK 0053aH 03HAKOMHUTHCS C Ha3HAYEHHBIM Ha Hero D/ B cucteme
ANEKTPOHHOTO JOKYMEHTOOOOpOTa B TeyeHUE pabodero AHsS, 32 HMCKIIOYEHHEM
JOKYMEHTOB C TIOMETKOW «CpPOYHO», KOTOpbIE TMOJIEKAT O3HAKOMIICHUIO
HE3aMEeIJTUTENIBHO TIOCIIE MOJTYYEeHUS.

5. llopmucanne IJ1

Jlupexktop opraHuzanud WM paOOTHHK, UCIOJHSIOMMAN  €ro
o0s3aHHOCTH, noanuckiBaeT DJ] YKOIL.

Pabotauku opranmsanmu noanuckiBaoT D) VKOII, 3a uckimroueHueM
3asMBJICHUN, yBEIOMJICHUM, OOpalieHnii U CIy)KeOHBIX 3alMCOK, MOIHUCHIBAEMBIX
IIPOCTOM AIEKTPOHHOM MOANMUCHIO, OPOPMIICHHOW B COOTBETCTBUU C MHCTPYKIIHEH
pa3paboTYMKa CHCTEMBI JICKTPOHHOTO JJOKYMEHTO00OpOTA.

KanpoBble JOKYMEHTHI TOANMUCHIBAIOTCS C YYETOM OIpaHUYCHUH,
yCTaHOBJIEHHBIX cTaTbel 22.3 TpynoBoro kogekca Poccutickoit denepannu.

OJI mnoamucelBaeTcs B JACHb €r0 CO3JaHUS, MCIIOJHCHUS WIIH
YTBEPKJICHUS — B 3aBUCUMOCTU OT Ha3HAU€HHUsS JOKYMEHTA W HAa3HAYEHHOW POJIH
nuna, padotaroriero ¢ D1, B cUCTEME 3JIEKTPOHHOTO JOKYMEHTO000pOTA.

6. UndopmanuonHas 6e30N1aCHOCTH U KOHTPOJIb 00padoTku /[

Nudopmarmonnass 6€30MacHOCTh MPHU OCYIIECTBICHUU JIIEKTPOHHOTO
JTIOKYMEHTO000pOTa obecrieunBaeTcs KOMIIJIEKCOM TEXHUYECKUX u
OpraHU3aIMOHHBIX MEPOIPUITHH.

K TexHrYecKUM MEpONPUATUSIM OTHOCSITCS:
¢ OpPTaHU3ANMS W HWCIIOJIb30BAaHUE CPEJICTB 3alTUTHI MHPOPMAIMHA B TTOJTHOM
o0beMe MX (PYHKITMOHATBHBIX BO3MOKHOCTEH;
« 0OecreyeHre eIOCTHOCTH 00padaThIBAEMbIX TAHHBIX;

 0OecrieyeHrne aHTUBUPYCHOM 3alIUTHl UHPOPMAIUH.
K oprannzaninoHHbBIM MEPONIPUSITHSIM OTHOCSTCS:
¢ KOHTPOJb  BBIMOJIHEHUSI  TPeOOBaHMW  HOPMATUBHBIX  JOKYMEHTOB,



perjiaMeHTUpYIoMKX o0ecrneueHne 3auThl THPOpMAaLIHH;

o OTIpEICIICHHUE JNOJDKHOCTHBIX  JIWIL YYaCTHUKOB AIEKTPOHHOTO
JOKYMEHTOOOOpOTa M OpraHu3aTropa  3JIEKTPOHHOIO  JOKYMEHTO000poTa,
OTBETCTBEHHBIX 3a o0ecrieueHrue NHPOPMAIIMOHHOW 0€30MacHOCTH;

¢ YCTAHOBJICHHUE TMOPSIIKA PE3EPBHOTO KOMUPOBAHUS, BOCCTAHOBICHUA H
apXuBHUpOBaHUs 0a3 JaHHBIX;

e 0OOopMIIEHHE JOIYyCKa JUIsl TMPOBEACHUS PEMOHTHO-BOCCTAHOBUTEIBHBIX
paboT IpPOrpaMMHO-TEXHUYECKUX CPEICTB.

Kontpone dopmupoBanus, nepegaun u ucnonHenuss ]I BO3JI0XKeH Ha
aBTOpa KOHKpeTHOro DJ] u pyKOBOAUTENS OTAENA, B KOTOPOM padboTaeT pabOTHUK,
WIH €T0 HEMOCPEACTBEHHOTO PYKOBOIUTEIS.

KoHTpoab ucnosHeHus 31€KTPOHHBIX TOKYMEHTOB BKIIIOUAET B CeOsI:

¢ IOCTAHOBKY 3JIEKTPOHHOI'O IOKYMEHTA Ha YYeT;

¢ MOHUTOPHUHT UCIOJIHEHUS! KOHTPOJIbHBIX MOPYUYEHHUH TOKYMEHTA;

¢ UI3BMEHEHHE KOHTPOJIbHBIX CPOKOB UCIIOJIHEHUSI DJIEKTPOHHOI'O JOKYMEHTA;

¢ CHSITHE UCIIOJIHEHHOT'O JIEKTPOHHOTO IOKYMEHTA ¢ KOHTPOJIS;

¢ AHAJIM3 XOJa UCTIOJTHEHUS AJIEKTPOHHOTO JOKYMEHTA.

7. Iopsaox ¢popmupoBanus aea u xpaHenus /1

Ucnonnennbie 3] cucTteMaTu3upyroTcs B Je€la B COOTBETCTBUHU C
HOMEHKJIaTypOr Jen opraHuszauuu. lIpm cocraBieHMM HOMEHKIATYpBl el
YKa3bIBAECTCS, YTO JEJI0 BEIETCS B JIEKTPOHHOM BHUJIE.

DNEeKTpOHHBIE TOKYMEHTHI IIOCIIE UX UCIIOITHEHUS NOMJIEKAT XPAHEHHUIO B
CUCTEME IJIEKTPOHHOTO JIOKYMEHTOOOOPOTa B TEUEHHUE CPOKOB, NMPEAYCMOTPEHHBIX
3aKOHOJATENIBCTBOM JIJISl aHAJIOTHYHBIX IOKYMEHTOB Ha OyMa)KHBIX HOCUTEIISX.

[Tocne wucreueHuss yCTAHOBIEHHOIO CpOKA XPAaHEHUS JJIEKTPOHHBIX
JOKYMEHTOB HAa OCHOBAaHMM AaKTa O BBIJCICHUM HUX K  YHUUYTOXKECHHIO,
O(QOpPMJICHHOTO M YTBEPKICHHOTO B YCTAHOBIECHHOM TIOPSJKE, VYKa3aHHbBIC
ANIEKTPOHHBIE JIOKYMEHTHI U HWH(pOpManus o0 HUX, 3adUKCUpOBAHHAs B
ANEKTPOHHBIX KapTOUKaX, IOMJIEKAT YHHUTOKEHUIO (YIAJICHHI0 W3 CHCTEMBI
AJIEKTPOHHOT'0 IOKYMEHTO000pOTA).

8. Cayyam, npu KOTOPBIX A0onmyckaeTcs opopmienue I Ha OymMakHOM
HOCHTeJIe

JIOKyMEHTBI, cO3/1aBaéMble B CHCTEME DJJEKTPOHHOTO JOKYMEHTO000pOTa,
odopMIIstOTCS Ha OyMa)KHOM HOCHUTEJE B CITydasX:

¢ €CIM OHM TOJJICKAT TOAMUCAHUIO PaOOTHUKOM, KOTOPBIA OTKAa3ajCs OT
nmepexoja Ha B3aWMOJICHCTBHE C pabOTOJATENeM MOCPEICTBOM DIIEKTPOHHOTO
JOKYyMEHTO000pOTa;

¢ €CJTM CHCTEMa JJIEKTPOHHOTO JOKYMEHTOOOOpOTa BBINIIA M3 CTPOS U HE
MO/IJICKUT WCTIPABIICHUIO B CPOK, HA3HAYCHHBIN JJIT MCIIOJIHCHUS W TIOATHCAHUS
ON;

¢ €CJIM 3TO TPEOYETCSI B COOTBETCTBHH C TIPUKA30M JUPEKTOpPA OpTraHU3AINH,
JOKATbHBIMA HOPMATHUBHBIMU aKTaMH OPTAHHW3AIMU WM 3aKOHOJATEIHCTBOM
Poccuiickoit @enepanun.



9. OTBeTCTBEHHOCTH NPH PadoTe B CUCTEME FJIEKTPOHHOIO
AOKYMEHT0000pOTA

Otnpasurens I/1 HECET OTBETCTBEHHOCTD 3a COAEPKAHUE IIEKTPOHHOTO
JOKYMEHTa, PEKBU3UTOB, aAPECAINI0, KAYECTBO U KOJIMYECTBO BIOKCHUN.

[TomyuaTtens DJ1 HECET OTBETCTBEHHOCTH 32 HEHCIIOHEHNE TOKYMEHTA B
YCTaHOBJICHHBIN CPOK, HEBHECCHHME WJIM HECBOECBPEMEHHOE BHECCHHE CBEIICHUN B
ANEKTPOHHYIO KapTouky /I, omuOKu, MOMyImIEHHBIE TPU PETUCTPAIlUH H
HENpaBUILHOM HarpaBienuu D/l aapecary.

PykoBoauTenn HecyT MepCOHaIbHYIO OTBETCTBEHHOCTH 3a COOJIOACHHE
[TomoxeHUs IO TYUHSAFOIIUMHCS UM PaOOTHUKAMHU.

PykoBoauTenu mpu yBoJdbHEHUN PaOOTHUKOB B 0()OpPMIICHUH Ha paboTy
HOBBIX  TOJYMHCHHBIX paOOTHUKOB 00CCTICUUBAIOT
ynalieHre/u3sMeHeHue/opopMiieHre y4eTHOM 3aITucy paOOTHUKA B TEUCHHE JIBYX
pabouux JTHEH ¢ JaThl YBOJBHEHUS paOOTHHUKA WIIM ITpUEMa Ha paboTy HOBOTO
paboTHHKA.

3aMecTHTENIb JUPEKTOpa TMPOBEPSICT HAIMYME VY  YBOJBHSIEMBIX

paOOTHUKOB  HE3aBEpIICHHBIX D) W  NpUHUMaeT Mepel M0  HX
MCIIOJTHCHUIO/3aBEPIIICHUIO B TCUCHHE TPEX pabOuUMX JIHEW C JIaThl YBOJbHCHHSI
PabOTHHUKOB.

OOKYMEHT rnoarimCAH
QNEKTPOHHOW MOAMUCHLIO
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