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Moaoxwenne o OndIAROTERE

1. OGune nooReHns

I, BuGanoTeka SBISETCA CTPYKTYPHBIM HOJpazeIcHiem 0011e00pas0BateIbHOID
YUPCAIEHHA, YIACTBYIOUMM B YHEOHO-BOCTIHTATEIBHOM HPOUCECE B LCTAN obecneuenus
NpaBa  YHACTHHKOB 0GPA3OBATEALHOIO  MpOLCCEd  Ha OeCIIaTHOE  HOIB30BAHNC
HHOINOTCYHO-HHOOPMATTHOHHLIMH PECYPCami.

2. Jlesreastocts GnbimoTexn 0611e00pasoBATCALIONO YIPCAACHHA (hanee -
GubaMOTeKa)  oTpakaerca B yerape  0DHICOOPAIOBATEABHOTD  YHPCOR/CHHA.
OBecleueHHOCTs  OHOAHOTEKH  YUCOHBIMM,  METOAHYCCKMMM W CHPABOUHLIME
JOKYMEHTAMH YHHTHIBACTCA TIPH JTHICHIHPOBAITHN 00EO0PAZOBATENBHOID YUPCAICHIA.

3. Tlenn GuomHoTeRH 0O1EOGPAIOBATENBHOIO VIPEAICHHA  COOTHOCHTCR L
fejamMn  00HIeo0PA3ORATE/ILHOTO  VUPCHKICHHN: dopsuposanne  00WEH  KyIBTYPHI
AHYHOCTH ODYSIONMNCH HA OCHOBE YCBOCHHS O0RATCALHOIO MHHIMYMA COJIepKanA
O0UEOOPAIOBATCALHBIX TPOIPAMM, MX QJQNTALMA K KH3HK B ODIECTRE, COBAAHNC
OCHORK JUIS OCO3HAHHOIO BLIGOPA M NOCACAYIOUErO OCBOCHH NPOGECCHONAABHBIX
00pPAzOBATCIbHBIX TTPOIPAMM, BOCIHTAHHC | PAKIAHCTBEHHOCTH, TPYAOMIOONA. YBAKEIIHH
K npasaM M cBOOOZAM HCAOBEKA, mobsu K okpyKaouleii npupoae. Poaune, ceMbe.
(BOPMHPOBAHHC 3/10POBOTO OOPALA KHUIHH.

4. BuOAMOTEKAa  PYKOBOACTBYETCH B CBOCH JCATENBHOCTH pencparbusivn
JaKomaMi. yKasamu o pacniopaaennsyu  lpesnienra Poccuiickoil  deacpatinm.
HOCTaHORTEHMAMH 1 pacropskernsyn [pauicibeTsa Pocenitckoit  @eacpaunn ¢
HCMOJUMTETLHBIX  OpiaHoB  CyOnexToB Poceniickoit  @eaepatin,  PeIICHIAME
COOTBETCTBYIOUIETO oprana VIIpaBIcHus obpasoBaHneM. Yeranom



00111e00pa30BaTEIHLHOTO YUPEKICHUS, MOJIOKEHUEM 0 oubnuoTeke,
YTBEPKICHHOM JHPEKTOPOM 00IIe00pa30BaTEIBHOTO YIPEKICHUSI.

5. [esatenbHOCTh OMONMOTEKM OCHOBBIBAETCS HA MPUHIUINAX JEMOKpATHUH,
IrYMaHu3Ma, OOLIEOCTYITHOCTH, MPUOPUTETAa  OOIICYETOBEUYECKUX  I[CHHOCTEH,
I'PaKIaHCTBEHHOCTH, CBOOOIHOT'O PAa3BUTHUS TUIHOCTH.

6. [Topsa0K 1MOJIB30BaHUS UCTOYHHUKAMH HH(OPMAIIUHU, TIEPEYCHb OCHOBHBIX YCIyT
U yCJIOBMS MX ImpenocTtaBieHus onpexaenstorcs [lonoxenuem o Oubnmorexe
00111e00pa3oBaTebHOTO  yupexaeHuss u [lpaBunamMu 1oiIb30BaHUS OHOIMOTEKOM,
YTBEPKICHHBIMU PYKOBOJIUTEIIEM 00IIe00pa30BaTEILHOTO YUPCIKICHHSI.

7. O6meo0Opa3oBaTeIbHOE YUPEIKACHNE HECET OTBETCTBEHHOCTD 32 IOCTYIHOCTh U
KaueCcTBO OMOIMOTEUHO-UH(DOPMAIITMOHHOTO 00CITYKUBAHUS OMOINOTEKH.

8. Opranmzamusi 0O0CIyXHBaHUS YYaCTHHKOB 0Opa3zoBaTelIbHOTO TMpoliecca
NPOU3BOJIUTCS B  COOTBETCTBMM C  TpaBWIAMH TEXHUKA  O€30MacHOCTH U
MPOTUBOMOKAPHBIMHU, CAHUTAPHO-TUTUEHUYECKUMU TPEOOBAHUSIMU.

II. OcHoBHBIE 3a1a9YN
10. OcHOBHBIMU 3aauaMy OMOIHMOTEKHA SIBIISFOTCS:

a) obecrieyeHue ydacTHHKaM OOpa3oBaTENbHOTO Mpolecca — O0O0ydaromumcs,
NeJarornuyeckuM pabOTHUKAM, pOAUTENSIM (MHBIM 3aKOHHBIM  IPEJICTABUTEIISIM)
oOy4aromuxcs (Jajnee — Mojib30BaTeNsIM) — JO0CTyIa K HH(QOpMAaILK, 3HAHUAM, UM,
KYJbTYPHBIM LIEHHOCTSIM TTOCPEJICTBOM HCIIOJIb30BaHUs OMOINOTEYHO-UH(OPMAIIMOHHBIX
pecCypcoB 00IIe00pa30BaTENILHOTO YUPEXKICHHUSI HA PA3IMYHBIX HOCUTENSAX: OyMaKHOM
(kHKHBIM  QoHM, (GOHA TNEPUOAMYECKUX HW3JaHHUI); MarHUTHOM ((GOHA ayauo- u
Buaeokaccet); mupposoM (CD-maucku); KOMMYHHUKATUBHOM (KOMITBIOTEPHBIE CETH) U
WHBIX HOCHTEJISX;

0) BocCHHTaHWE KYJIBTYPHOTO M TPaXJAHCKOTO CAMOCO3HAHHA, IIOMOIIb B
coluanu3anuy o0y4yarouerocs, pa3BUTHH €ro TBOPUYECKOI0 MOTEHINAIA;

B) (OpMHpPOBaHHE HABBIKOB HE3aBHCUMOTO OWOIMOTEYHOTO MOJIb30BATENS:
oOydeHue MOUCKy, 0TOOPY U KPUTHUUECKOU OlleHKe HH(pOpMaIINH;



I') COBEpIICHCTBOBAHHWE MPEIOCTABISIEMBIX OMOIMOTEKOW YCIyr Ha OCHOBE
BHEJIPCHHSI HOBBIX WH()OPMAIMOHHBIX TEXHOJIOTHA ¥ KOMIBIOTEpU3ANNHA OUOIHMOTEIHO-
WH(pOpPMaIMOHHBIX MPOoIleccoB, (hopMUpoBaHHE KOMPOPTHONU OMOIHMOTEUHON CPEIbl.

II1. OcHoBHBIEe QyHKIIUU
11. s peanuzanuu OCHOBHBIX 3a7a4 OMOIHOTEKA:

a) dbopmupyer dbong OnOIMOTEYHO-UH(POPMAITTOHHBIX pecypcoB
00111600pa30BaTEILHOTO YUPEIKICHHS:

* KOMIUIEKTYeT YHHUBEpCalbHbI (OHJ  y4eOHBIMH, XyJ0’KECTBEHHBIMHU,
HAyYHBIMH, CIIPABOYHBIMH, MIEIarOTUYECKUMU U HAYYHO-TIOMYJISIPHBIMU JJOKYMEHTaMHU Ha
TPAAUIIMOHHBIX U HETPATUIIMOHHBIX HOCUTENAX HH(DOPMAIUH;

* nonoiHsAeT (oHA MHOPMALMOHHBIMU pecypcaMu cetu MHTepHer, 0a3amu u
OaHKaMM JaHHBIX JIPYTUX YUPEXKICHUN U OpraHu3alui;

* akKyMynupyeT (OHJ JTOKYMEHTOB, CO3/1aBa€MbIX B 00IIe00pa30BaTEIbHOM
yupekIeHHH (IyOJUKauid u padoT TemaroroB oOIIEO0Opa30BATEILHOTO YUPESIKICHHS,
JYYIIUX HAYYHBIX pa0doOT U pedepaToB 00yJaroMUXCs U JIp.);

* OCYIIIECTBIISIET pa3MeIICHNE, OPTaHU3AINI0 ¥ COXPAHHOCTh JOKYMEHTOB;
0) coznaet UHPOPMAIIMOHHYIO MPOTYKIIUIO:
* OCYIIECTBISIET AHATIMTUKO-CUHTETHYECKYIO 1epepaboTKy HHpopMaIuu;

* OpraHuszyeT M BeleT CIpPaBOYHO-OMOIMOrpaduuecKkuil ammapar: KaTalloTd
(an¢aBUTHBIN, CHCTEMAaTUYECKUM), KapTOTEKU (CHUCTEMAaTUYECKYI0 KapTOTEKYy CTaTeil,
TEeMaTUYECKUE KApTOTEKH), OJICKTPOHHBIM KaTajor, ©0a3bl MJaHHBIX MO TPOodIIIIO
00111e00pa30BaTENIHHOTO YUPEKICHHUS,

* pa3pabaThIBaeT pPEKOMEHJIATeNbHbIe OuOnuorpaduueckne mocoOus (CHHUCKH,
0030pbI, yKa3zaTeau | T.11.);

* o0ecreunBaeT WHGOPMHUPOBAHUE TIOJIb30BaTelael 00 HMHPOPMAITMOHHOM
TPOTYKITUH;

B) ocymecTBiasier aupdepeHurpoBaHHOe — OMOIMOTEYHO-UH(OPMAITMOHHOE
o0cyKuBaHHE 00YJarOIINXCS:

¢ HOpeaAOoCTaBJIACT I/IH(I)OpMaI_[I/IOHHI)Ie pPECypChl Ha pa3JIMIHbIX HOCUTCIIAX Ha
OCHOBC N3Y4YCHUA UX MHTECPCCOB U I/IH(i)OpMaIII/IOHHI)IX HOTpC6HOCT€ﬁ;

* CO3/MaeT YCJIOBHMS JUId peaju3alidd CaMOCTOSITEIbBHOCTH B OOydYeHUH,
MO3HABATEIbHONW, TBOPYECKOW JAESATENIbHOCTH C OHNOpOM Ha  KOMMYHHUKAIIMIO;



CIOCOOCTBYET Pa3BUTHUIO HABBIKOB CaMOOOy4YeHHUs (y4acTHE B CETEBBIX OJIMMMHAAAX,
TEJICKOMMYHUKAIIMOHHBIX ITPOEKTaX B CUCTEME UCTAHIIMOHHOTO O0yUYEeHU);

* OpraHu3yeT 00y4YeHHe HaBbIKAM HE3aBUCUMOTO OMOJIMOTEYHOTO MOJIb30BATENS U
notpedurens MHPOPMALMK, COAEHCTBYET MHTETPALMM KOMIUIEKCA 3HAHWW, YMEHUU U
HaBBIKOB Pa0OTHI ¢ KHUTOW U MH(pOpMaLKeH;

* OKa3bIBaeT MH()OPMAIMOHHYIO MOJICPKKY B PEIICHUU 3a/1a4, BOSHUKAIOUIUX B
npolecce ux yaeOHoi, caMooOpa30oBaTeIbHON U JOCYTOBOM 1€ATETbHOCTH;

¢ OPraHu3ycT MACCOBBIC MCPOIIPpUATHUA, OPUCHTUPOBAHHBIC HA PA3BUTHUC O6H_ICI71, 151
YUTATEIIbCKOM KYJIbTYPbI IUYHOCTH, COHeﬁCTByeT Pa3BUTUIO KPUTHYCCKOI'O MBIINIJICHU

* COJEHCTBYET WIEHAM IE€Jaroru4eckoro KOJUIEKTMBA W aJMHWHHMCTpaLUu
YUpEXKJIECHUS B OpraHu3anuu o0pa3oBaTENbHOrO Ipolecca M JIocyra OOydaromMXcs
(mpocmotp BuAeopunbMoB, CD-auckoB, mpe3eHTalMM pa3BUBAIOIIMX KOMIBIOTEPHBIX

urp);

* PYKOBOJUT BOCIUTATEIbHOW pabOTON ¢ KHUTOW B TPYyMIAX MPOAJIEHHOTO JIHS, B
KJIaccax KOMITIEHCUPYIOIIETo 00ydeHus!, B KOPPEKIMOHHBIX Kilaccax (MpU UX HAJIMYHHN);

r) ocymecTBiaseT auddepeHnIrpoBaHHOe  OHOIMOTEYHO-UH(POPMAIIMOHHOE
o0cTy)KUBaHUE TEAArOTMYECKUX PAOOTHUKOB:
* BBIABISACT WHQPOPMAIMOHHBIC TOTPEOHOCTH W  YAOBJICTBOPSCT 3amlpOCHI,

CBsI3aHHBIE ¢ 00yYeHUEM, BOCIIUTAHUEM U 37J0POBbEM JIETEH;

* BBISIBIISIET MH(OPMALIMOHHBIE TOTPEOHOCTH U YAOBIETBOPSIET 3alPOCHI B 00J1acTh
MIEJarOTHYECKNX NHHOBAIIMI U HOBBIX TEXHOJIOTUH;

* coJielicTByeT Mpo(deCCHOHATIBHON KOMIETEHIIUU, MOBBIIICHUIO KBaTH(UKAIIH,
MIPOBEJICHUIO ATTECTALINH;

* co3maer OaHK neAarornyeckod MHGOpMalMU Kak OCHOBBI  €AMHOMU
UH(OPMAIIMOHHOW  CITY>KOBI  00111€00pa30BaTEIBLHOTO  YUPEKACHHUS, OCYIIECTBISET
HaKOIJICHHE, CUCTEMAaTU3allMI0 HH(POPMAIIUH T10 ITPeIMeTaM, pas3zesaM 1 TeMaMm;

* OpraHuszyer JOCTyn K OaHKy IMegarorudyeckoid wuHdopmamum Ha TOOBIX
HOCHTEJISX; IIPOCMOTP AJICKTPOHHBIX BEPCHI MEIarOTMYCeCKUX U3IaHUM;

* OCYIIECTBJISIET TeKymiee HH(opMupoBaHue (IHH WHGOpPMAIH, 0030pbl HOBBIX
NOCTYIUICHUH M myOiuKanuii), "HGOpMUpPOBaHKUE PYKOBOJCTBA 00II€00pa30BaTEIbHOTO
YUpeXJICHHUS 110 BOIPOCaM YIpaBieHHs] 00pa30oBaTeNIbHbIM IPOIECCOM;

* MOAJICP’KUBACT ACITEILHOCTh MEIaroTHIeCKUX PAOOTHUKOB B OOJIACTH CO3/IaHUS
UH(POPMAIIMOHHBIX MPOIYKTOB (JIOKYMEHTOB, 0a3 JaHHbIX, Web-cTpaHHuIl U T.11.);



* CIOCOOCTBYET TPOBEACHUIO 3aHATUH 1O (HOPMUPOBAHUIO HHPOPMAIIMOHHON
KYJIbTYpBI;, SBIS€TCS 0a30d Ui MPOBEICHHS MPAKTUYECKUX 3aHATHH MO pabore ¢
MH()OPMAIIIOHHBIMH PECYPCaMH;

n) ocymectBisieT  auddepeHupoBaHHOE  OUOIMOTEUYHO-UH(POPMAIIMOHHOE
00cy>KMBaHUE POAUTENEH (MHBIX 3aKOHHBIX MTPEACTaBUTENICH) 00 ydarOUXCsl:
* YIOBJIETBOPSET 3ampochl TMOJb30BaTelied u  HMHPOPMUPYET O HOBBIX

NOCTYIUIEHUSIX B OMOIINOTEKY;

* KOHCYJIBTHPYET II0 BOIPOCAM OpraHU3allMyd CEMEHHOIO YTEHHUs, 3HAKOMHT C
uH(pOopMaLKel 0 BOCIIUTAHUIO JIETEH;

* KOHCYJIbTUPYET MO BOMPOCaM YUEOHBIX U3JIAHUM [l 00yUYaIOIIUXCS.

IV. Opranuszanus AesATeIbHOCTH OMOJIHOTEKH

12. Hamuuume yKOMIUIGKTOBAaHHON OHOJHOTEKH B 00IIe00pa3oBaTEIHHOM
YApEXKICHUH OO0S3aTCIIBHO, B TOM 4YHCIE B MAJIOKOMIUICKTHOM YYPEXKJACHUH U
YUPESKICHUH, PACTIOJIOXKCHHOM B CEJIBCKOW MeCTHOCTH. YacTU4Has ICHTpaIn3anus
OubIMoTeYHO-0MOMMorpad)ueCKMX IMPOIECCOB B MEKIIKOJBHBIX  OMOIMOTEUHBIX
00BEMHECHUSIX TPOBOIUTCS TI0 MIPUKA3y OPTaHOB YIIPABJICHUS 00pa30BaAHUEM.

13. Crpykrypa OHOIMOTEKH, MOMHUMO TpPAJUWLMOHHBIX OTIENOB (a0OHEMEHT,
YUTAJIBHBIM  3aJ1), MOXET BKJIIOYATh OTAEIbl  Y4eOHHUKOB, HWH(POPMAIIMOHHO-
oubnmorpaduueckoid  paboOThl, (QOHA W CHEIUAIM3UPOBAHHBIN 3al  paboOThl C
MYJIbTUMEIUUHBIMA M CETEBBIMH JOKYMEHTaMH, BHUJEOCTYIUIO, MUHU-U3AATEIbCKUN
KOMIUIEKC, MHOYKUTENIbHYIO TEXHUKY U JIp.

14. bubnuoreyHo-uHGOpPMAIIMOHHOE OOCITY)KMBAaHUE OCYILECTBISETCS Ha OCHOBE
OuOIMOTeYHO-UH(DOPMAIIMOHHBIX ~ PECYPCOB B COOTBETCTBHM C  y4eOHBIM U
BOCIIUTATENIbHBIM  IUIaHAMHU  00Ie00Pa30BaTENbHOTO  YUPESXKICHHUS, NPOrpaMMaMH,
NPOEKTaMHU U TJIaHOM pabOThl OUOINOTEKH.

15. bubnuoreka  BmpaBe  MPENOCTaBIATH  IJIATHBIE OMOIMOTEYHO-
MH(OPMALIMOHHBIE  YCIIYTH, [IEpEeYEHb KOTOPBIX  OIPEAENSIeTCS YcraBom
0011e00pa30BaTENBHOIO YUPEXKICHUS

16. CrioHCOpCKasi TOMOIIlb, TOJIydeHHass OMOIUOTEKON B BHUJE IICJIEBBIX CPEJICTB
Ha KOMIUIEKTOBaHHE (DOHAA M 3aKyNKy 0OOpyHOBaHUS, HE BIEYET 3a COOOM CHMKEHUS
HOpPMaTMBOB M (miM) aOCONIOTHBIX pa3MepoB (QHUHAHCHpPOBaHUA U3 OroKera
0011e00pa30BaTENIFHOTO YUpexaeHHs. J[eHexHbIe CpelcTBa 3a CHAAHHYI0 OHMOIMOTEKOM
MaKynarypy pacxoAylTCs Ha  yIydylUIEeHME  MaTepuajgbHO-TEXHUYECKOW  0a3bl



OuOMMOTEeKH, TOANUCKY NPOPECCHOHANBHBIX W3JaHUM, KOMIUIEKTOBaHHE (OHIA
JIOKYMEHTOB.

17. B uensx oOecrnedyeHuss MOACpHHU3AUUM OUOIUOTEKM B  YCIOBUSX
uH(pOpMaTH3aIMK 00pa30BaHMs W B TpeleiiaX CPENCTB, BBIICISEMBIX YUPEIUTEISIMHU,
0011e00pa3oBaTeIbHOE yUpeKACHUE 00ecTIeunBaeT ONOINOTEKY:

* TapaHTUPOBAHHBIM (PUHAHCUPOBAHMEM KOMILIEKTOBAaHUS OUOIMOTEYHO-
MH(OPMALIMOHHBIX PECYPCOB (B CMETE YUPEXKICHUS BHIBOAUTCS OT/ACIBHO);

* HEOOXOJMMBIMH CIYKEOHBIMH U TPOM3BOJICTBEHHBIMH TIOMEIICHUSMU B
COOTBETCTBUU CO CTPYKTYpPOM OMOJMOTEKHM M HOPMATHUBAMH [0 TEXHHKE O€30MacHOCTH
AKCIUTyaTalldd KOMIIBIOTEPOB (OTCYTCTBHME BBICOKOM BJIAXKHOCTH, 3albUICHHOCTH
MIOMEIIICHUS, KOPPO3MOHHO-aKTUBHBIX MPUMECEH WIIM 3JEKTPONPOBOMASIICH MbUIA) U B
COOTBETCTBUM ¢ nonoxeHussMu CanlluH;

* COBPEMEHHOH 3JIEKTPOHHO-BBIUMCIUTEILHON, TEIEKOMMYHUKAIIMOHHON U
KOMUPOBATbHO-MHOXKHUTEIPHOM  TEXHUKOM U HEOOXOAMMBIMH  MPOTrPAMMHBIMU
MPOYKTaMH;

* PEMOHTOM U CEPBUCHBIM OOCITYy)XMBAaHHEM TEXHUKH W O00OpYyIOBaHUS
OMOJINOTEKH;

* OMOJIMOTEYHON TEXHUKOW U KaHLEIIPCKUMU IPUHAIEKHOCTIMHU.

18. OO6mieoOpa3oBaTelbHOE YUPEXKACHHUE CO3MAET YCIOBHUS JUIsl COXPaHHOCTHU
amnmapaTypbl, 000py/I0BaHUs U UMYIIIECTBA OMOINOTEKHU.

19. OTBETCTBEHHOCTh 3a CHCTEMAaTUYHOCTb M Kauye€CTBO KOMILICKTOBAHU S
OCHOBHOTO (poHJa OMOIMOTEKH, KOMIUIEKTOBaHHE y4yeOHOro ()OoHJa B COOTBETCTBUU C
benepabHBIMH TIEPEUYHAMH YYCOHHMKOB M Y4eOHO-METOJMYCCKUX H3JIaHWHA, CO3JTaHHE
HEOOXOJUMBIX  YCJIOBHW JUISl  JICATCIBHOCTH OWOIMOTEKHM HECET PYKOBOJUTEIH
00111e00pa30BaTENIBHOTO YUPEXKICHUS B COOTBETCTBUH C YCTAaBOM YUPEIKICHUSI.

20. Pexum paboThl OUOIMOTEKH OMpEeseTcs 3aBeAyIONIUM OHOTHOTEKON
(bubnmuoTexkapeM) B COOTBETCTBHMM C TpPaBWJIaMU BHYTPEHHETO  pacropsiika
oOmreo0pazoBaTenbHOTO yupexxaeHus. [Ipu onpenenennn pexxuma paboThl OMOIUOTEKU
IpelyCMaTPUBACTCSI BBIJICIICHHC:

* JBYX 4YacoB paboyero BpEeMEHM  €KEJHEBHO Ha  BBINOJHEHUE
BHYTpUOUOINOTEUHOMN paboTHhI;

¢ OJHOro pasa B MECIALl — CAaHUTAPHOro OHA, B KOTOpBIﬁ O6CJ'Iy>KI/IBaHI/IC
MOJIb30BaTelIC HE MMPOU3BOINUTCH,

®* HC MCHCC OJHOI'O pa3a B MCCALl — METOAUYCCKOT'O AHA.



21. B pmemsx obecrnieueHus: panOHAIBHOIO HMCIOJB30BaHUS HHPOPMALMOHHBIX
pecypcoB B paboTe C JE€ThbMH M IOHOIIECTBOM OHOJIMOTEKa 0O0IIe00pa30BaTEIIBHOTO
YUpEKIEHUS B3aUMOJIEHCTBYeT ¢ OmbinoTekamMmu MuHHCTEpCTBa KyIbTyphl Poccuiickoit
denepanuu.

V. Ynpasiaenue. HITarsl

22.  VYnopaBneHne  OUONMOTEKOM  OCYHIECTBIISIETCSI B COOTBETCTBHHM  C
3akoHo/aTeNnbcTBOM Poccuiickoit ®eneparuu, cyobekToB Poccuiickoii denepanuu u
YcraBoM 00111€00pa30BaTEIHLHOTO YUPESHKACHUS.

23. OOmee pyKOBOJACTBO JICATEIBHOCTHIO  OWMOJMOTEKH  OCYIIECTBIISICT
PYKOBOAUTEINH 00I1€00pa30BaTEIHLHOTO YUPEKICHUS.

24. PykoBOACTBO OMONIMOTEKOW OCYIIECTBIsET OMONIMOTEKapb, KOTOPBIA HECeT
OTBETCTBEHHOCTb B MPEJENIax CBOECH KOMIETEHIIMH Mepesi OOUIECTBOM U PYKOBOJIUTEIEM
00111e00pa30BaTEILHOTO  YUPEXKACHUSA, OOYYAIOUIUMHUCS, WX POIUTEISIMU (MHBIMH
3aKOHHBIMU IPEJCTAaBUTENIIMU) 3a OpraHu3alui0 M Pe3ysbTaThl JIEATEIbHOCTU
OuOIMOTEKH B COOTBETCTBUU c (yHKIMOHAIBHBIMU 00513aHHOCTSIMH,
IPEyCMOTPEHHBIMU KBaTH(PHUKAIIMOHHBIMU TpPEeOOBAaHUSIMHU, TPYJOBBIM JIOTOBOPOM U
yCTaBoOM 00111€00pa30BaTeIbHOI0 YUPEKACHNUS.

25.bubnuorekapp ~ Ha3HAyaeTCs  PYKOBOJAUTENIEM  00IeoOpa3oBaTEeILHOTO
VAPEXKICHUS,  SBISICTCS WICHOM IEarOTHYECKOTO0 KOJUICKTHBA M BXOJIWT B COCTaB
[lemarornueckoro coBeTa o0IIE00pa30BaATENHHOTO YUPEKICHUS.

26.bubnmnorekappb pa3pabarbIBaeT u MIPEACTABISAET PYKOBOIUTEIIO
00111€00pa30BaTENBLHOrO YUPEKICHHSI HA YTBEPKJICHUE CIEAYIONINE JOKYMEHTHI:

a) MOJIOKeHUE 0 OMOINOTEKe, TpaBuia MOJb30BaHUS OUOIHOTEKOM;
0) MOJIOKEHHE O TUIATHBIX ycIyrax OuOIHOTeKH;

B) IUTAHOBO-OTYETHYIO IOKYMEHTAIIHIO;

') TEXHOJIOTHYECKYIO IOKYMEHTAIIHIO

27. Ha paboty B OMOJMOTEKY MPUHUMAIOTCS JHUIA, UMEIONINE HEO0OXOIUMYIO
po¢eCCHOHAIBHYIO TIOJITOTOBKY, COOTBETCTBYIONIYIO TPeOOBaHMSIM KBATH(DUKAIIMOHHON
XapaKTePUCTUKUA 10 JOJHDKHOCTH M TOJYyYEHHOW CIEHMUAIBbHOCTH, TOATBEPXKICHHYIO
JOKyMEHTaMH 00 00pa30BaHUM U (W) KBATU(PUKAILIUY.

28. PaboTHUKN OMOIMOTEK MOTYT OCYIIECTBIIATh MEeIarOrMuecKyio eATeIbHOCTD.
CoBmerieHue  OMOTMOTEYHO-MHPOPMAIIMOHHOW W TIENArOTMYECKON  IesTebHOCTH
OCYIIECTBIISIETCS PAOOTHUKOM OMOJIMOTEKH TOJIBKO Ha JTOOPOBOJILHON OCHOBE.



29. TpynoBble OTHOIICHHS PAaOOTHUKOB OMOIMOTEKHM M 00IIe00pa3zoBaTEIHLHOTO
YUPEXKIECHUS PETYIUPYIOTCS TPYIAOBBIM JOTOBOPOM, YCJIOBHSL KOTOPOTO HE JOJIKHBI
MIPOTUBOPEUYUTH 3aKOHOAATENbCTBY Poccuiickon denepaunu o Tpyzae.

VI. IIpaBa u 00si3aHHOCTH OMOJIMOTEKH
30. PaGoTHUKHM OMOIMOTEK UMEIOT IIPABO:

a) CaMOCTOSTETbHO BBIOMpaTh (OPMBI, CPEACTBA M METOJbI OHWOIMOTEUHO-
UHPOPMAIIMOHHOTO O0O0CITY)KMBaHUS 00Pa30BaTEIBHOTO M BOCIIUTATEIBHOTO MPOIIECCOB B
COOTBETCTBHU C IIENISIMH M 33JadaMH, yKa3aHHBIMH B ycTaBe 001e0o0pa3oBaTeIbHOTO
YUPESKICHHS U TIOJIOKEHUH 0 OMOIMOTEKe 001Ie00pa30BaTEIIEHOTO YUPEKICHUS;

0) IPOBOAWTH B YCTAHOBJICHHOM TMOPSIKE (PaKyJIbTaTUBHBIC 3aHATHUS, YPOKU H
KPY>XKH OHOIHOTEeUHO-O0MOIMorpaguIecKux 3HaHUN U HHOOPMAITMOHHON KYJIbTYpPHI;

B) OINpeAENATh HCTOUHUKH KOMIUIEKTOBAHUS UH(POPMAIIMOHHBIX PECYPCOB;

I) W3bIMaTh W pEaJTN30BBIBATh JOKYMEHTH W3 (OHIOB B COOTBETCTBHUHU C
WHCTPYKIIMEH 10 ydeTy OMOIMoTedyHoro GoHa;

1) OIpenensiTh B COOTBETCTBHH C TIPAaBWJIAMH ITOJIb30BAaHUS OMOIMOTEKOM
00111c00pa30BaTEIILHOTO YUPESKICHUS, YTBEPKACHHBIMU PYKOBOJIUTEIIEM
00111c00pa30BaTEIIBHOIO YUPEHKICHHUS, M 110 COINIACOBAHUIO C POAMTEILCKHMM KOMUTETOM
WIH TIOTICYUTEILCKAM COBETOM BHJIBI M Pa3Mepbl KOMIICHCAITMHU yIepOa, HAHECCHHOTO
MOJIb30BATEIIMU OUOITHOTCKH;

€) BHOCHUTH MPEUIOKEHUS] PYKOBOAUTENIIO OOIIC00pa30BaTEIbHOTO YUPEIKICHUS
[0 COBEPIICHCTBOBAHUIO OIUIAThl TpyJda, B TOM 4HCIE HaaA0aBOK, JIOIUIAT U
NpEeMHUpPOBaHUSl PAaOOTHUKOB OMOJIIMOTEKU 3a JOMOJHUTENbHYIO paboTy, HE BXOJALIYIO B
KPYT OCHOBHBIX 0O0sSI3aHHOCTEH pPaOOTHHUKOB OWOIMOTEKH; IO KOMIICHCAI[MOHHBIM
MEPOIPHUATUSAM, CBSI3aHHBIM C BpPEIHBIMH YCIOBUSMHU Tpyaa (OMONMHOTEYHAs] MBLIb,
MPEBBINICHUE HOPMATHUBA PAa0OTHI HA KOMITBIOTEPE).

) Y4acTBOBaTh B YIPAaBIECHUH 00I1€00pa30BaTEIbHBIM YUPEXKJACHUEM B MOPSIJIKE,
ONpeENsIeMOM Y CTABOM 3TOTO YUPEKICHHUS;

3) UMETH G)KGFOHHBIﬁ OTIIYCK 28 KaJICHOAaPHBIX HHeﬁ B COOTBETCTBUU C
KOJIJICKTUBHBIM JA0TOBOpPOM MCXKIY pa60THI/IKaMI/I u PYKOBOACTBOM
O6H.I€O6pa3OBaTeJIBHOFO YUPCIKACHUA NI NHBIMHA JIOKAJIbHBIMA HOPMATHUBHBIMU aAKTAMU;

M) OBITh MPEJICTAaBICHHBIMM K DPAa3IMYHbIM (opMaMm TMOOIIPEeHUs, Harpagam Hu
3HaKaM OTJIHMYMS, TPEAYCMOTPEHHBIM JUIsl pAOOTHHKOB 00pa30BaHMs U KYJIbTYPHI;



K) y4acTBOBaTh B COOTBETCTBHUM € 3aKoHOojAareNbcTBOM Poccuiickoit denepanuu B
paboTe OMOTMOTEYHBIX aCCOIUAIIUN WITH COIO30B.

31. PaboTHUKHN OMOIMOTEK O0SA3aHBI:

a) O0CCIEeYUTh IMOJIL30BATEIIIM BO3MOXHOCTh pabOThl ¢ WHPOPMAIMOHHBIMU
pecypcamu OMOITNOTEKH;

0) uHGOPMHPOBATH IOJB30BATEICH O BHJAX IMPEAOCTABISIEMBIX OHOIMOTEKOM

YCIIYT;

B) 00eCneunTh HaAYyYHYIO0 OpPraHu3alnio (POHIOB U KaTaJIOIOB;

r) popmupoBath (OHIBI B COOTBETCTBHHM C YTBEPKACHHBIMU (heaeparbHbIMU
NepeyHsIMU y4eOHBIX U3JIaHUH, o0Opa3oBaTeIbHBIMU porpaMMaMHu

00111e00pa30BaTEIBLHOTO YUPESKACHHUS, UHTEPECaMH, TOTPEOHOCTAMH U 3alpocaMu BCEX
KaTeropuii MoJIb30BaTENEH;

J) COBEPILICHCTBOBATh HMH(POPMAIMOHHO-OMOIHOrpaduueckoe u OUOITUOTEUHOE
o0cTy>)KMBaHHE TI0JIH30BATEIICH;

e) o0ecreynBaTh COXPAaHHOCTb HCIIOJIB30BaAHUA HOCHUTEIICH I/IH(bopMaI_II/II/I, Hux
CUCTCMATU3allUIO, PA3MCIICHNC U XPAaHCHHUC,

k) o0ecneunBaTh pPEXUM pabOThl B COOTBETCTBHM C MOTPEOHOCTAMH
MoJIb30BaTeNeil U paboTol 00IIe00Pa30BATENBHOTO YUPEKICHUS;

3) OTUYUTHIBATBCS B YCTAaHOBJICHHOM TOpSAKE TMeEpel PYKOBOJIUTEIEM
0011e00pa3z0BaTENbHOIO YUPEKIACHHUS;

1) TOBBIIIATH KBATH(PUKAIIUIO.

VII. IIpaBa u 0013aHHOCTH NOJIb30BaTe el O0U0INOTeKH
32. ITonp3oBarenu OMOIMOTEKH UMEIOT MPABO:

a) TMoJIy4aTh TOJIHYI0 UWHGOpMAIHMIO O cocTtaBe OubnmoTedyHoro GoHxa,
MH(OPMAIIMOHHBIX Pecypcax U MPeIoCTaBISIEeMbIX OUOIMOTEKON yCIIyTax;

0) mOIB30BaTHCS CIIPABOYHO-ONOIMOTpadUUecKUM anmapaToM OHOIHOTEKY;

B) TOJyYaTh KOHCYJIbTAIIMOHHYIO IOMOIIh B TIOMCKE W BBIOOPE HCTOYHUKOB
UHpOpMAIINH;

I') MojJay4yaTh BO BPEMEHHOE TOJb30BaHHE HAa aOOHEMEHTE W B UYMUTAJIbHOM 3aje
nieyaTHbIC U3aHNS, Ay TMOBU3YyaIbHbIE TOKYMEHTHI U APYTrue HCTOYHUKH HWH(POPMAIIHIH;

1) IPOJIIeBaTh CPOK MOJIb30BAHUS TIOKYMEHTaMU;



€) TMoJy4arh TEMaTUYECKHE, (bakrorpaduueckue, YTOYHSIIOIIHE "
oubnmorpaduueckue cpaBKu Ha OCHOBE (OHIa OMOITNOTEKH;

) IOJIy4aThb KOHCYJbTAIMOHHYIO TOMOIIbL B pabore ¢ uHPopManued Ha
HETPAJULMOHHBIX HOCUTENSIX IIPH MOJIb30BAHUH AJIEKTPOHHBIM U UHBIM 000PY10BaHUEM;

3) y4acTBOBaTh B MEPOIIPUSATHUSAX, IPOBOJIUMBIX OMOINOTEKOI;

M) TIOJB30BaThCS IUIATHBIMH YCIIyTaMH, TMPEIOCTABISEMbIMUA OHOIHMOTEKOM,
COTJIACHO YCTaBy 00I1€00pa30oBaTebHOTO yupexkaeHus u [lookeHHuio O TUIaTHBIX
ycIyrax, yTBep)KJIEHHOMY PYKOBOJHUTEIEM 00IIe00pa30BaTEIbHOTO YUPEKICHUS;

K) oOpamarscs A pa3pelieHus KOH(QIMKTHOW CHUTyallud K PYKOBOJMUTEIIO
00111€00pa30BaTENBLHOTO YUPEKICHHUS.

33. Ilonp3oBarenn OMOIMOTEKH 0OSI3aHBI:
a) coOII0IaTh MpaBUiia MOJIH30BaHUs OMOTNOTEKOM;

0) OepeKHO OTHOCHUTHCS K MPOU3BENICHUSM Ie4yaTH (HE BHIPHIBATh, HE 3arubarhb
CTpaHHIl, HE JelaTb B KHUTaX MOJYEPKUBAHUN, MOMETOK), MHBIM JOKYMEHTAaM Ha
pa3IMYHBIX HOCUTEIAX, 000PYI0BaHUIO, UHBEHTAPIO;

B) MNoAACPIKUBATE IIOPAJOK PACCTAHOBKM OOKYMCHTOB B OTKPBITOM OOCTYIIC
6I/I6J'II/IOTGKI/I, PACIIOJIOKCHUA KaAPTOUCK B KaTajJlorax U KapTOTCKax,

I') MOJIb30BaThCS IIEHHBIMHA U CHPABOYHBIMH JOKYMEHTAMH TOJIbKO B TTOMEIICHUN
OMOINOTEKY;

1) yOeauTbcsl MpHU MOJYyYEHUH JOKYMEHTOB B OTCYTCTBHM JAE€(PEKTOB, a MpH
0OHapyXeHUU MPOUH(OPMHUPOBATh 00 3TOM paboTHHKA OMOIMOTEKH. OTBETCTBEHHOCTH
3a 0OHapyXeHHbIE 1e(PEKThI B CITABAEMbIX TOKYMEHTAX HECET MOCJIEeIHUI MOJIb30BaTENb;

€) pachuchIBaThCS B YHMTATEIbCKOM (OpMyNApe 3a KaKAbIH MOTyYCHHBIN
JOKYMEHT (UCKJtoueHue: oOydaromuecs 1—4 kinaccoB);

) BO3BpAIlaTh JOKYMEHTHI B OUOIHOTEKY B yCTAHOBJICHHBIE CPOKH;

3) 3aMEHATh JOKYMEHTHl OHOJIMOTEKHM B Ciydae HMX YTpaThbl WIM IOPYH UM
PaBHOIICHHBIMHU, JTHOO KOMIICHCHPOBATh yIIepO B pa3Mepe, YCTAHOBJICHHOM IIpaBUIaMU
II0JIb30BaHUs OUOJMOTEKOI;

1) TOJHOCTBIO PACCUUTATHCS C OMOIIMOTEKOM MO UCTEUEHUU CpOKa OOyUEHUs WU
paboThl B 00111€00pa30BaTEIbHOM YUPEKICHUU.

34. Tlopsimok MoJIb30BaHUS OUOTUOTEKOM:

a) 3amuch OOydYaKIIUXCS 00IIe00pa30BaTeILHOTO YUPEXKACHUS B OMOIMOTEKY
MPOU3BOJUTCSA TIO CIHMCOYHOMY COCTaBy KJlacca B HMHAMBHAYAIbHOM TOPSJIKE,



MEJJarOTHYECKUX U UHBIX PAOOTHUKOB 00I11€00pa30BaATEIBLHOTO YUPEKACHUS, POIUTENEH
(MHBIX 3aKOHHBIX TPEJICTABUTENCH) 00YJIArOIINXCS — IO MACTIOPTY;

0) mepeperucTpanus noyib3oBaresieil OMOINOTEKN MPOU3BOJUTCS €KETOIHO;

B) IOKyMEHTOM, MOJTBEPKIAIOIIUM IIPABO MOJb30BaHUs OMOIMOTEKOH, SIBISIETCS
YUTATENbCKUI popMyIIsip;

B) UMTATEILCKUNA GopMyIIsp GUKCUPYET AaTy BbIJAUU MOIH30BATENIO JOKYMEHTOB
u3 QoH1a OMOIMOTEKU U UX BO3BpAIlleHUs B OMOIHNOTEKY.

35. [Topsimok moJib30BaHUSI A0OHEMEHTOM:

a) IIOJIB30BATCIIM UMCIOT IIPaBO IIOJIYUYUTH Ha JOM M3 MHOI'OTOMHBIX U3IaHUNA HE
ooiee ABYX NOKYMCHTOB OJHOBPEMCHHO,

0) MaKCUMaJIbHbIE CPOKU MOJIb30BAHUS IOKYMEHTAMU:
— y4eOHUKH, yueOHble TocoOUs — y4eOHbIH ToJ;

— Hay4YHO-TIOMYJIsIpHas, IO3HaBaTeJIbHAsA, XYyJOXKECTBEHHas auTeparypa — 1
MECHIII;

— NEPUOANYECKHUE U3AAHUsI, N3/ITaHUS MTOBBILICHHOTO cripoca — 15 nHei;

B) TIOJIH30BATENM MOT'YT MPOJUIHTH CPOK MOJIB30BaHUS JOKYMEHTaMH, €CJIA Ha HUX
OTCYTCTBYET CIPOC CO CTOPOHBI JPYTHX MOJIH30BaTEICH.

36. [TopsiToK MOJIb30BaHUS YNTATLHBIM 3aJIOM:

a) JOKYMEHTHI, MpelHa3HauYeHHbIe JUisi paboThl B YWUTAJIBHOM 3ajie, HA JIOM HE
BBIJIAIOTCS;

0) DOHIMUKIONEIWH, CIPABOYHUKH, PpEIKHE, IICHHbIE W HMEIOIIUEeCs B
CIMHCTBCHHOM JK3EMILIAPE JOKYMEHTBHI BBIJAIOTCS TOJBKO I pabOThl B YHUTAIBHOM
3aje;

37. Ilopsimok pabOThI ¢ KOMIIBIOTEPOM, PACTIONIOKEHHBIM B OMOIUOTEKE:

a) pabota C KOMIIBIOTEPOM YYaCTHHKOB 00pa3oBaTeNbHOrO Ipoliecca
NPOU3BOAUTCS MO TpaduKy, YTBEPKICHHOMY PYKOBOIUTEIEM YUPSKICHUS © B
NPUCYTCTBUU COTPYAHHUKA OMOTUOTEKH;

0) paspemiaercs paboTa 3a OJIHUM NEPCOHABHBIM KOMIIBIOTEpOM He Oojiee ABYX
YeJIOBEK OJTHOBPEMEHHO;

B) TMOJB30BaTeIb HMMEET MpaBo paboTaTh C HETPAJAUIMOHHBIM HOCUTEIEM
UHOpMAIMK TTOCTIE TPEABAPUTEIEHOTO TECTUPOBAHMS €0 PAOOTHUKOM OMOJIMOTEKH;



') M0 BCEM BOMpOcaM Moucka MHpopMmanuu B VHTEpHETE MOJIB30BaTENb JOKEH
oOpamarecst K paOOTHHKY OHMOIMOTEKH; 3ampemaercss oOpameHhue K pecypcam
WNuTepHeTa, IpeArnoiaraionim ornjary;

1) paboTa ¢ KOMIBIOTEPOM MPOU3BOAUTCS COTJIACHO YTBEPKIECHHBIM CaHUTAPHO-
TMTHEHUYECKUM TPEOOBaHUSM.



